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All forms are provided without any warranty, express or implied, as to their legal effect and completeness.  Please use at your own risk.  If you have a serious legal problem, we suggest that you consult an attorney in your state.  ARPOLA does not provide legal advice.  The products offered by ARPOLA are not a substitute for the advice of an attorney.

These materials are provided “AS IS” without any express or implied warranty of any kind including warranties or merchantability, no infringement of intellectual property, or fitness for any particular purpose.  In no event shall ARPOLA or its agents or officers be liable for any damages whatsoever (including without limitation damages for loss or profits, business interruption, loss of information) arising out of the use of or inability to use the materials, even if ARPOLA has been advised of the possibility of such damages.

Rental Standards for Tenant Selection

Dear Prospective Resident:

Thank you for inquiring about making ________________________ your new home.

The following summarizes the charges and the minimum requirements necessary to qualify for renting _________________________________________________________________.

$______.00   Non-refundable application people for up to two persons.

$______.00   Per person application fee for each additional applicant

Upon approval of your application a $___________ earnest money deposit is required within 48 hours of notice of acceptance to hold the property for you.  Upon move in the earnest money shall be converted to a security deposit for the apartment.  The earnest money deposit must be in the form of a money order, cashier’s check or credit card only.

Each adult applicant must complete a separate application.

Income

1. Monthly income must be ____% of the rent plus utilities.

2. If there is more than one applicant your incomes can be combined.  Applicants must qualify individually.  Even if income is combined, a credit check will be done on all parties responsible for the rent.

3. Source of income can be verified and has been the same for ____ months.

4. If current source of income is for less than ____ months, previous income sources must be verified or a cosigner must be secured. 

5. If self employed, must submit two years of tax returns.

6. Provide two recent pay stubs to verify employment and income.

7. At least one applicant must have been continuously employed for the last twelve (12) months or have a verifiable source of funds sufficient to satisfy the equivalent of one year’s rental obligation.

8. Can pay security deposit and rent requested in full prior to occupancy with a money order or credit card.

9. Provide a co-signer who owns real estate, if needed to qualify.

10. If you receive child support, you may include it as a source of income for consideration of your application; however you are not required to disclose child support if you do not wish to have it included for income eligibility consideration.

11. If you are not currently employed, you must show proof of ownership of liquid assets equal to one years’ rental obligation.  These assets must be verifiable and be in your name or you must have an ownership right in the assets; for example, a savings account, retirement account, or a trust for which you are the beneficiary.  

Credit History

1. Credit report has no negative entries: late payments, bankruptcy, charge offs, closed accounts, judgments, evictions, or collections.

2. Credit reporting score must be ____ or higher.

3. Can provide ____ credit references.

4. Negative credit due to legal separation or divorce will require documentation from an attorney and/or court records showing applicant is not responsible for any unpaid debt.

5. Applicant must not have gone through bankruptcy in the last twelve (12) months.  Applicant must have reestablished a favorable credit history if bankruptcy is noted.

Rent History

1. Has resided at current address for more than ____ months.

2. Can provide name and phone number of current and previous landlords.

3. Applicant must have given proper notice to last landlord

4. No evictions within the last five (5) years.

5. Has not received written notices of any kind from current or previous landlord concerning neighbor or fellow tenant complaints, police reports, violations of any lease terms, etc.

6. No late payments or returned checks in the past ____ months.

7. Current rent is no less than 10% of your potential rent after adjusting for utilities.

Application


1.
Filled out application completely.


2.
All parties signed application.


3.
All information on application is found to be correct.


4.
Provided proof of license, tags, shots, etc. for pets.


5.
Number of vehicles fits the size of property and parking availability.


6.
Number of occupants does not exceed HUD standards for the number of bedrooms.


7.
Has a valid form of state identification.


8.
Carries a renter’s insurance policy. If there is a waterbed or a pet, a rider must be attached to policy.


9.
Provided sources to confirm information requested on the application.

Co-Signer


1.
Must be relative of applicant and live in same county as your property.


2.
Must show proof of ownership (deed).


3.
All persons named on the deed must be willing to co-sign the lease.

Applicant must have no felony convictions.

Applicants must not have been convicted of misdemeanor involving the use, possession or intent to distribute a controlled substance or illegal drug.

Applicants must reside in the apartment full time and must be at least 21 years of age.

Received:

________________________________________ 
_______________________________________

Prospective Resident 

            Date
Prospective Resident 

                  Date
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