[image: image1.jpg]ARR@IA

The Association for Rental Property Owners & Managers






[image: image2.jpg]AR

The Association for Rental Property Owners & Managers





All forms are provided without any warranty, express or implied, as to their legal effect and completeness.  Please use at your own risk.  If you have a serious legal problem, we suggest that you consult an attorney in your state.  ARPOLA does not provide legal advice.  The products offered by ARPOLA are not a substitute for the advice of an attorney.

These materials are provided “AS IS” without any express or implied warranty of any kind including warranties or merchantability, no infringement of intellectual property, or fitness for any particular purpose.  In no event shall ARPOLA or its agents or officers be liable for any damages whatsoever (including without limitation damages for loss or profits, business interruption, loss of information) arising out of the use of or inability to use the materials, even if ARPOLA has been advised of the possibility of such damages.

Potential Resident CHECKLIST

Tenant 


Address 


Application Date ____/____/____                          

Applicant given the rental standards list

______

Applicant shown unit or given video tour

______

Application filled out completely

______


If not, what’s missing?


Verification forms signed

______

Application Fee of $_______ Received                    Payment form______________________

Credit report and criminal report run/received 

______
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Credit report within range      yes      no

Explanation___________________________________________________________________


Evictions or skip records found       yes      no

Explanation___________________________________________________________________

Criminal Record Found       yes      no

Explanation___________________________________________________________________
Called employers

______

Attach checklist with answers from call

Called current landlord

______

Attach checklist with answers from call

Called previous landlords

______

Attach checklist with answers from call

Called references

______

Attach checklist with answers from call
Visited current residence

______

Findings:___________________________________________________________________

__________________________________________________________________________
Earnest Money given to reserve rental
Amount $ ______
______

Accept, call for appointment to finalize _____________________________________
Deny, Denial letter sent on _______________________________________________
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