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All forms are provided without any warranty, express or implied, as to their legal effect and completeness.  Please use at your own risk.  If you have a serious legal problem, we suggest that you consult an attorney in your state.  ARPOLA does not provide legal advice.  The products offered by ARPOLA are not a substitute for the advice of an attorney.

These materials are provided “AS IS” without any express or implied warranty of any kind including warranties or merchantability, no infringement of intellectual property, or fitness for any particular purpose.  In no event shall ARPOLA or its agents or officers be liable for any damages whatsoever (including without limitation damages for loss or profits, business interruption, loss of information) arising out of the use of or inability to use the materials, even if ARPOLA has been advised of the possibility of such damages.

MANAGEMENT CONTRACT (ON-SITE)

This agreement is between ______________________________________ owner(s) and _______________________________ manager(s), for management of the property located at ______________________________________________________. 

The manager(s) agree to the following conditions outlined below:

1. Be responsible for the collection of rents, late fees, security deposits, utility bills, eviction notices, and, if necessary, court proceedings. 
2. Keep records as requested by owner of each building and apartments, making necessary deposits and forwarding deposits slips as needed.
3. Submit monthly manager’s report to the owner detailing: maintenance and time required to do repairs, number of phone calls received and number of times units shown, and dates and amounts of rent received from each tenant.
4. Place ads in the newspaper as units become available, schedule and show prospective tenants through a unit, take applications, and forward them to owner after credit check is completed.
5. Be responsible for landscaping, cutting grass, shoveling snow, maintaining boilers, cleaning roof gutters, sweeping curbs, halls, stairways, painting exterior, and 

.
6. Units that come available will first be inspected for damage done by previous tenant. If any is found, pictures will be taken and noted on their inspection sheet. Clean, change locks, paint, shampoo carpets, repair and ___________________________ as needed to prepare for new tenant.
7. Make repairs to plumbing that include but are not limited to: leaky faucets, clogged drains, toilets, pipes, garbage disposals, dishwashers, sewer lines, and 
.

8. Work in addition to the responsibilities outlined above will be: 


.
9. The consideration for these services and duties will be $_______ for ____ hours per month and/or 


____/____/____
________________________________


Date
Owner


____/____/____
________________________________


Date
Manager


____/____/____
________________________________


Date
Manager
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