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All forms are provided without any warranty, express or implied, as to their legal effect and completeness.  Please use at your own risk.  If you have a serious legal problem, we suggest that you consult an attorney in your state.  ARPOLA does not provide legal advice.  The products offered by ARPOLA are not a substitute for the advice of an attorney.

These materials are provided “AS IS” without any express or implied warranty of any kind including warranties or merchantability, no infringement of intellectual property, or fitness for any particular purpose.  In no event shall ARPOLA or its agents or officers be liable for any damages whatsoever (including without limitation damages for loss or profits, business interruption, loss of information) arising out of the use of or inability to use the materials, even if ARPOLA has been advised of the possibility of such damages.

NOTICE TO VACATING TENANT

 MACROBUTTON  DoFieldClick [Date] 
MACROBUTTON DoFieldClick [Recipient Name]
MACROBUTTON DoFieldClick [Street Address]
MACROBUTTON DoFieldClick [City, ST  ZIP Code]
RE:  [Address of Rental]______________________________________________________

Dear ______________________:

This letter is to confirm that we have received your letter wishing to terminate your lease on ___________________. We would like to take this opportunity to explain the procedures from now until the termination date.

We will immediately begin advertising for a new tenant. There will be times we will need to show your residence, but rest assured that at no time will anyone be shown your residence without your knowledge and permission. We will give a minimum of _____(check your state law but most require at least 24 hours)  notice of any showings. If you wish to be home for the showings, contact us with times during the week and weekends that would be most convenient for you. 

We also offer a bonus to vacating tenants. If you recommend someone who qualifies and agrees to rent your residence immediately after you move out, we will add an additional $ ________ to your security deposit when it is returned.

In order to receive your security deposit back in full, the property must be returned in the same condition it was given to you. Rent will continue to be due, (even if you have vacated) until all keys are returned, utilities paid in full, and a written forwarding address is received. When the keys are returned we will do a final inspection using the inspection sheet you completed when moving in. If repairs are needed, we will contact you by phone with a price to see if you wish to complete the repair yourself or to have it subtracted from the security deposit.

If your departure date changes, please contact us immediately. If you have any questions feel free to call.

Thank you for your cooperation.

Thank you,

[Your Name]
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