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All forms are provided without any warranty, express or implied, as to their legal effect and completeness.  Please use at your own risk.  If you have a serious legal problem, we suggest that you consult an attorney in your state.  ARPOLA does not provide legal advice.  The products offered by ARPOLA are not a substitute for the advice of an attorney.

These materials are provided “AS IS” without any express or implied warranty of any kind including warranties or merchantability, no infringement of intellectual property, or fitness for any particular purpose.  In no event shall ARPOLA or its agents or officers be liable for any damages whatsoever (including without limitation damages for loss or profits, business interruption, loss of information) arising out of the use of or inability to use the materials, even if ARPOLA has been advised of the possibility of such damages.

Move-In Letter

 MACROBUTTON  DoFieldClick [Date] 
MACROBUTTON DoFieldClick [Recipient Name]
MACROBUTTON DoFieldClick [Street Address]
MACROBUTTON DoFieldClick [City, ST  ZIP Code]
Dear ___[Tenant]___,

Welcome to ___[Address of rental unit]___. We hope you will enjoy living here. This letter is to explain what you can expect from the management and what we'll be looking for from you:

1. Rent: _____(include amounts, reinforce date due, alert them to late policies and procedures and how/where to pay)________________________________________.

2. New Roommates: ____(inform them about procedure to add a new roommate)_____.

3. Notice to End Tenancy: _______Remind them of the required notice to end the lease, how/where to give that notice and what happens if they don’t give proper notice________________________________.

4. Deposits: ___________Remind them of their security deposit and reference their list of costs and their move in inspection sheet that they signed______________________________________________.

5. Manager: ______Give them all necessary contact info for normal circumstances and an emergency contact.  Refer them back to the Important Numbers and Helpful Info sheet that is also in their welcome packetelpHelpfhhhh_______________________________.

6. Maintenance/Repair Problems: ______Reference above listed sheet and also give them your VERY specific instructions on what to do if they feel they have an emergency repair that they cannot handle on their own.  This is also a good time to set their expectations on timing for normal repairs.  

Include a couple copies of the Maintenance Request Form___________________________.

Sincerely,

(Your Name)
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